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Application Format 1 
(English) 

1. Post Applied for ____________________________      
2. Name of the Candidate ______________________ 
3. Father's Name _____________________________ 
4. Nationality ________________________________ 
5. State in which Domiciled/Resident _____________ 
6. Address 

(a) Permanent Address _________________ 
_________________________________ 
_________________________________ 

(b) Correspondence Address _____________ 
__________________________________ 
__________________________________ 

7. E-Mail Address ______________________________ 
8. Mobile No. ____________________ 
9. Caste ____________ 
10. Age _________      
11. Education Qualification/Desirable Qualification: 

 
Name of Exam University/Institute Passing year Percentage 

    
    
    
    

 
12. Experience: 
Name of Organization Designation From To 
    
    
    
    

  
 Note:- Documents related to Age, Proof of Domicile/Residence, Caste, Qualification, 
Experience Should be self-attested and attached. 
 
Declaration 

I hereby declare that all the statement information furnished & papers attached are true to 
best of my knowledge and belief. I have not been prosecuted or punished by any Court of law 
for any offence or involved/named/change sheeted in any criminal or like case. if any of the 
information furnished by the undersigned is formed to false, my candidature be deemed void 
and be appropriately penalized. 

      
   ___________________ 

Signature of the applicant 

Self-Attested 
Photo 
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Application Format 2 
(English) 

 
1. Post Code :  

 
2. Application for the Post of …………………………………… 

 
3. District Applied for……………………… in Case of district level post 

 
4. Name of the Applicant  

                            
 

5. Father's/Mother's/Husband's Name 
                            
 

6. Date of Birth (DD/MM/YY) :  
 

7. Age as on date of ……………………………   YY/MM/DD  
 

8. Sex (Please tick Appropriate box)  
 
9. Email ID:  

                         
 
10. Nationality: 

 
11. Marital Status: 

 
12. Address for Communication with Pin Code: 

                         
                         
 
City/Town  
 
District  Pin Code  
 
State  
 
13. Permanent Address for with Pin Code: 
                         
                         
 
City/Town  
 
District  Pin Code  
 
State  

      

        

      

M F 
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14. Educational Qualification 

Examination 
Passed Name of Board/University Year of 

Passing 
Percentage of 

Marks 
Grade/ 

Division 
     
     
     
     
 
15. Professional/ any other Qualification 

Examination Passed Name of Board/University Year of 
Passing 

Percentage of 
Marks 

Grade/ 
Division 

     
     
     
     
 
16. Work Experience: 

SL. Name of the Organization From To No. of 
Years Nature of work 

      
      
      
      
 
17. Whether presently serving in any Government/Undertaking: ……………………………... 
 
18. Enclosures: Photo Copy of Documents/Certificates related to Educational Qualification, 
Professional/Other Qualification, Age, Work Experience with Salary Slip and Bank 
Statement, Caste Certificate, Residential Certificate, any photo identity Card (Aadhar, 
Driving License, PAN etc.) 
 
Declaration 
 
Certify that above mentioned information are true, and if found to be false, Jharkhand State 
Child Protection Society may cancel my candidature at any stage of selection process at its 
sole discretion. 
Note: Candidature is Provisional, All Candidates are directed to bring their original 
certificates for verification at the time when asked for by recruiting authority, failing which 
your candidature will not be considered. 
 
 
Date:         
Place:         (Signature of the Candidate) 
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Application Format 3 
(Hindi) 

ƒ- vkosfnr in dk uke __________________________     
„- vkosnd dk uke _____________________________ 
…- firk dk uke _____________________________ 
†- jk"Vªh;rk __________________ 
‡- State in which Domiciled/Resident _____________ 
ˆ- LFkk;h irk  _________________________________ 

_________________________________ 
_________________________________ 
_________________________________ 

‰- bZ&esy vkgZMh _______________________________ 
Š- eksckbZy uEcj ____________________ 
‹- tkfr ____________ 
ƒŒ- vk;q _________      
ƒƒ- 'kS{kf.kd ;ksX;rk : 

 

ijh{kk dk uke 
fo'ofo|ky;@ 

laLFkku 
mÙkh.kZ gksus dk o"kZ izfr'kr 

    
    
    
    

 
ƒ„- Experience: 

laLFkk dk uke in dk uke dc ls dc rd 
    
    
    
    

  
 uksV%& mez] fuokl@irs dk izek.k] tkfr] ;ksX;rk] vuqHko ls lacaf/kr MkWD;wesaV 
lsYQ&vVsLVsM gksus pkfg, vkSj lkFk esa vVSp gksus pkfg,A 
 

/kks"k.kk 
 
eSa ;g /kks"k.kk djrk gw¡ fd esjs }kjk nh xbZ lHkh tkudkjh vkSj yxk, x, dkxt+kr esjh tkudkjh 
vkSj fo'okl ds vuqlkj lp gSaA eq>s fdlh Hkh vijk/k ds fy, fdlh Hkh dksVZ }kjk eqdnek ugha 
pyk;k x;k gS ;k lt+k ugha nh xbZ gS] vkSj u gh eSa fdlh vkijkf/kd ;k ,sls gh fdlh ekeys esa 
'kkfey@ukfer@pktZ'khVsM gw¡A ;fn esjs }kjk nh xbZ dksbZ Hkh tkudkjh >wBh ikbZ tkrh gS] rks esjh 
mEehnokjh jÌ ekuh tk,xh vkSj eq>s mfpr naM fn;k tk,xkA 

      
   ___________________ 

vkosnd dk gLrk{kj 

 

Loizekf.kr 
QksVks 
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Application Format 4 
(Hindi) 

 
1. Application for the Service of/ vkosfnr in dk uke % ------------------------------------------------- 
2. District Applied for/ vkosfnr ftyk dk uke % ---------------------------------------------------------------- 
 
 
 
3- Name of the Applicant (in BLOCK letters) / vH;FkhZ dk uke ¼vaxzth ds cM+s v{kjksa esa½ % 

                
                
 

4- Father's/ Mother's/ Husbands's/ Guardian's Name )Please tick the Appropriate one)/ 
   firk@ekrk@ifr@vfHkHkkod dk uke ¼d`I;k mi;qDr fodYi ij dk fu'kku yxk,¡½ % 

                
                

 
5- Date of Birth/ tUe frfFk ¼DD/MM/YYYY½ %  

        
 
6- Age/ mez (in Years, as on 01.08.2025/ ¼o"kZ esa Œƒ-ŒŠ-„Œ„‡ rd½ % ----------------------------------------------------- 
7- SEX (Please tick appropriate box)/ fyax ¼d`I;k mi;qDr fodYi ij fu'kku yxk,¡½ % 
8- Email ID/ bZ&esy vkbZMh % -------------------------------------------------------------------------------------------------- 
9- Nationality/ jk"Vªh;rk % 

        
 
10- Marital Status/ oSokfgd fLFkfr % 

        
 

11- Address for Communication with Pin Code/ lapkj ds fy, irk ¼fiu dksM lfgr½ % 
                
                

 
City/Town/ 'kgj % 
        
 

District/ ftyk % 
        
 

PIN Code/ fiu dksM % 
      

 
State/ jkT; % 
            

 

Passport Size  
Photograph 
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Mobile Number/ eksckbZy uEcj % 
          

 
Alternate Mobile No (IF Any)/ oSdfYid eksckbZy uEcj ¼;fn miyC/k gksa½ % 
          

 
12- Permanent Address with Pin Code/ LFkkbZ irk ¼fiu dksM ds lfgr½ % 

                
                

 
City/Town/ 'kgj % 
        

 
District/ ftyk % 
        

 
PIN Code/ fiu dksM % 
      

 
State/ jkT; %  
            

 
13- Educational Qualification/ 'kS{kf.kd ;ksX;rk % 

Examination 
Passed/ mÙkh.kZ 
dh gqbZ ijh{kk 
dk uke 

Name of Board/ 
University/ 
cksMZ@fo'ofo|ky; 
dk uke 

Year of 
Passing/ mÙkh.kZ 
gksus dk o"kZ 

Percentage of 
Marks/ vadksa 
dk izfr'kr 

Grade/Division 
xzsM@Js.kh 

     
     
     
     
     

 
14- Additional Qualification/ vfrfjDr ;ksX;rk % 

Examination 
Passed/ mÙkh.kZ 
dh gqbZ ijh{kk 
dk uke 

Name of 
Board/University/ 
cksMZ@fo'ofo|ky; 
dk uke 

Year of 
Passing/ mÙkh.kZ 
gksus dk o"kZ 

Percentage of 
Marks/ vadksa dk 
izfr'kr 

Grade/Division 
xzsM@Js.kh 
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15- Work Experience/ dk;Z vuqHko % 

Sl./ 
Øe 
la[;k 

Designation and Name of 
the Organization/ in ,oa 
laLFkk dk uke 

From/ 
dc ls 

To/ 
dc 
rd 

Total 
duration/ 
dqy vof/k 
¼o"kZ] ekg½ 

Roles and 
Responsibilities in 
the said designation/ 
of.kZr in ij Hkwfedk 
,oa mÙkjnkf;Ro 

      
      
      

 
16- Computer Proficiency/ dEI;wVaj dh tkudkjh % 

 Description/ fooj.k 
MS Office/ MS vkWfQl  
Internet, E-mail, Tally/ bUVjusV] bZ&esy] VSyh  
Others (if any, please specify/ vU; ¼d`I;k 
mYys[k djsa½ 

 

 

Declaration 
 
 Certify that the above information filled is correct to the best of my knowledge and 
belief. In case any of the above information os found false/ Incorrect/ incomplete, my 
candidature for the service will be cancelled anytime during or post recruitment 
phase. 
 eSa ;g izekf.kr djrk g¡WWw fd Åij nh xbZ lkjh tkudkjh lR; gSA ;fn Åij fyf[kr dksbZ 
Hkh tkudkjh vlR; vFkok xyr ikbZ xbZ tks bl in ds fy, ik=rk jÌ dh nh tk;sxhA 

 
 
Date/ fnukad& 
Place/ txg&            (Signature of the Candidate)
     vH;FkhZ dk gLrk{kj 
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Letter Writing Format 1 
(English) 

 
To, 
The Manager, 
ABC Company, 
Delhi 
Date- 23/03/2024 
 
Sub:- Leave application for fever. 
 
Dear Sir, 
I am writing to seek leave from work due to fever, cough and cold. Accordingly, consulting 
with a doctor, I have been advised to take rest for two days to recover. So, I request you to 
kindly approve my leave application  from 24/03/2024 to 25/03/2024 and I will immediately 
come back to the office after recovery. 
 
Date:             Thanking you, 
Place:             Yours sincerely, 

      Amit Kumar, 
  Computer Operator 
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Letter Writing Format 2 
(Hindi) 

 

lsok esa] 
Jheku esustj lkgc] 
Hksy dEiuh] ¼t;iqj½ 
5 vxLr 2024 
 
fo"k; & cq[kkj gksus ij vkosnu i= 
 
ekU;oj] 
lfou; fuosnu gS fd eSa f'ko izlkn vkids dEiuh esa twfu;j baftfu;j ds in ij dk;Zjr gw¡A eq>s 
cq[kkj gS vkSj eSa vius detksj LokLF; ds dkj.k vkWfQl ugha vk ldrkA blhfy, eq>s fnukad 
05@09@2024 ls 08@09@2024 rd 4 fnuksa dh NqÍh nsus dk d̀I;k iznku djsa] blds fy, eSa 
lnSo vkidk vkHkkjh jgw¡xkA 
 
fnukad &    vkidk fo'Okklh] 
txg &    f'ko izlkn 

twfu;j baftfu;j 
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Data Entry Format 1 
(English) 

Final Merit List for the post of Data Entry Operator In Watershed Cell-
Cum-Data Centre, Nala Held on 13.10.2021 

 

SL
.N

o 

R
ol

l N
o 

C
an

di
da

te
 

N
am

e 

Fa
th

er
's/

H
us

ba
nd

 N
am

e 

Pe
rm

an
en

t 
A

dd
re

ss
 

D
O

B
 

C
at

eg
or

y 

Q
ua

lif
ic

at
io

n 

G
en

de
r 

To
ta

l M
ar

ks
 

O
bt

ai
ne

d 
M

ar
ks

 
 

R
em

ar
ks

 

1 2 3 4 5 6 7 8 9 10 11 12 

1 41 Govind 
Prasad 

Rahim 
Prasad 

VILL- FATEHPUR, 
PO+PS-FATEHPUR, 

DIST-JAMTARA, 
JHARKHAND-814166 

26-02-1998 Gen Matric Male 75 59 Selected 

2 55 Arjun 
Singh 

Suresh 
Singh 

VILL-KARMATAR, 
PO-MOHULPAHARI, 
PS-SHIKARIPARA, 

DIST-DUMKA, 
JHARKHAND-815352 

04-04-1998 Gen H.S Male 75 58.5 Waiting 

3 74 
Pawan 
Kumar 

Das 

Prem 
Chandra 

Das 

VILL-DURGAPUR, 
PO-JAMPUR, PS-

BARHARWA, DIST-
SHAEBGANJ, 

JHARKHAND-816101 

01-03-1982 Gen Gradu
ation Male 75 55.5 Waiting 
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Data Entry Format 2 
(Hindi) 

 
>kj[k.M x`g j{kk okfguh&tkerkM+k 

foKkiu la0&01@2018] iz[k.M&Qrsgiqj 
'kkjhfjd tk¡p ijh{kk esa lQy xzkeh.k efgyk x`g j{kd vH;fFkZ;ksa dk Vscqys'ku pkVZ 

 

Ø0 
jksy 
ua0 

vkosnd 
dk uke 

firk@ifr 
dk uke 

LFkk;h irk 
tUe 
frfFk 

dksfV 
¼lkekU;
@vks-ch-
lh@ch-
lh@v-
t@v-t-

tk½ 

'k
S{k
f.
kd

 ;
ksX;

rk
 

iq:"k
@efg
yk 

vkj{k.k 
fooj.kh 

ekLVj pkVZ 
vuqlkj 

fgUnh 
ys[ku 
ijh{kk 

'kkjhfjd tk¡p ijh{kk 
esa vad¼ekLVj pkVZ 

vuqlkj½ 
dqy 

izkIrkad m¡pkbZ
¼ls-eh-

½ 

lhuk 
¼ls-eh-

½ 

lQy@v
lQy 

¼ijh{kkQy 
vuqlkj½ 

nkSM+ 
m¡ph 
dwn 

yEch 
dwn 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 

1 42 
efu'k 
dqekj 
lko 

fo'oukFk 
lko 

xzke&ih0 
ch0jksM] 
gfV;k] okMZ 
ua0&06] 
iks&fefgtke] 
ftyk&tkerk
M+kA 

26-02-
1998 

lkekU; 
baVj 
ikl 

iq0 173 87 mrh.kZ 10 5 8 23 

2 50 
dks'ksj 
valkjh 

nkmr 
valkjh 

xzke&tSueanhj 
okMZ ua0&11] 
iks0&fefgtke] 
Fkkuk&fefgtk] 
ftyk&tkerk
M+k 

04-04-
1998 

lkekU; 
eSfVª
d 

iq0 163 91 mrh.kZ 10 5 7 22 

3 64 
vkf'k"k 
jatu 

lysUnz 
dqekj flag 

xzke&dkLrikM
k tkerkM+k] 
okMZ 
ua0&07@08] 
iks$Fkkuk$fty
k&tkerkM+kA 

01-03-
1982 

lkekU; 
Luk
rd 

iq0 162 89 mrh.kZ 10 5 6 21 
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Paragraph Writing Format 1 
(English) 

 
The Ministry of Water Resources lays down policies and programmes for development and 
regulation of the country's water resources. It covers sectoral planning, coordination, policy 
guidelines, technical examination and techno economic appraisal of the projects, providing 
central assistance to specific projects, facilitation of external assistance and assistance in the 
resolution of inter-state water disputes, policy formulation, planning and guidance in respect 
of major, medium and minor irrigation, command area development, flood management and 
development of ground water resources etc. The National Water Policy, 2002 lays emphasis 
on integrated water resources development and management for optimal and sustainable 
utilisation of the available surface and ground water; creation of well developed information 
system; water conservation and demand management; quantity and quality aspects as well as 
environmental considerations; involvement of beneficiaries and stakeholders in the project 
planning and participatory approach in water resource management, training and research, 
resettlement and rehabilitation aspects of projected affected persons. The Policy also 
encourages Private Sector participation in planning, development and management of water 
resources projects for diverse uses, wherever feasible with a view to introducing innovative 
ideas, generating financial resources and introducing corporate management and improving 
service efficiency and accountability to users. 

The average annual water availability of the country is assessed as 1869 billion cubic 
metres (BCM) and total utilizable water resource is assessed as 1123 BCM, out of which 690 
BCM is surface water and 433 BCM replenish able ground water resources. 
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Paragraph Writing Format 2 
(Hindi) 

 

x.krU= fnol gekjk ,d jk"Vªh; ioZ gS] tks izfr o"kZ 26 tuojh dks ns'kokfl;ksa }kjk euk;k tkrk 
gSA blh fnu lu~ 1950 bZ- esa gekjs ns'k esa viuk lafo/kku ykxw gqvk FkkA blh fnu gekjk jk"Vª iw.kZ 
Lok;Ùk x.krU= jkT; cuk] vFkkZr~ Hkkjr dks iw.kZ izHkqlÙkk lEiUu x.kjkT; ?kksf"kr fd;k x;kA ;gh 
fnu gesa 26 tuojh] 1930 dk Hkh Lej.k djkrk gS] tc tokgjyky usg: th v/;{krk esa dkaxzsl 
vf/kos'ku esa iw.kZ LorU=rk dk izLrko ikfjr fd;k x;k FkkA 
x.krU= fnol dk R;ksgkj cM+h /kwe/kke ls ;ksa rks ns'k ds izR;sd Hkkx esa euk;k tkrk gS] ij bldk 
eq[; vk;kstu ns'k dh jkt/kkuh fnYyh esa gh fd;k tkrk gSA bl fnu lcls igys ns'k ds 
iz/kkueU=h bf.M;k xsV ij 'kghn tokuksa dh ;kn esa izTofyr dh xbZ toku T;ksfr ij lkjs jk"Vª dh 
vksj ls lykeh nsrs gaSA mlds ckn iz/kkueU=h vius efu=e.My ds lnL;ksa ds lkFk jk"Vªifr egksn; 
dh vxokuh djrs gSaA jk"Vªifr Hkou ds lkeus fLFkr fot; pkSd esa jk"Vªifr }kjk jk"Vªh; /ot 
Qgjkus ds lkFk gh eq[; ioZ euk;k tkuk vkjEHk gksrk gSA bl fnu fot; pkSd ls izkjEHk gksdj 
yky fdys rd tkus okyh ijsM lekjksg dk izeq[k vkd"kZ.k gksrh gSA Øe ls rhuksa lsukvksa ¼ty] 
Fky] ok;q½] lhek lqj{kk cy] vU; lHkh izdkj ds cyksa] iqfyl vkfn dh VqdfM+;k¡ jk"Vªifr dks lykeh 
nsrh gSaA ,u-lh-lh-] ,u-,l-,l- rFkk LdkmV] Ldwyksa ds cPps lykeh ds lkFk&lkFk lkaLd`frd 
dk;ZØe izLrqr djrs gq, xqtjrs gSaA blds mijkUr lHkh izns'kksa dh >k¡fd;k¡ vkfn izLrqr dh tkrh gSa 
rFkk 'kL=kL=ksa dk Hkh izn'kZu fd;k tkrk gSA jk"Vªifr dks rksiksa dh lykeh nh tkrh gSA ijsM vkSj 
>k¡fd;ksa vkfn ij gsyhdkWIVjksa] gokbZ tgktksa ls iq"i o"kkZ dh tkrh gSA 
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